Sample Interview Thank You Letter

Bob Cratchett

XYZ Industries

12345 XYZ Lane

Edmonchuk, Alberta

T5J 3S4

Dear Bob

I just wanted to take a quick moment to thank you for taking the time to meet with me on Thursday.  I was very impressed with the people I met at XYZ – it’s clear that you are in the process of building a very high-performing team.

I think that you and your company are entering an exciting time.  Aiming for 15% annual growth brings with it both opportunities and challenges.  Having successfully led ABC through a similar stage of growth, I’m excited about the chance to bring that experience to your operation.
If you have any further questions that you didn’t have the chance to ask when we first met, please feel free to contact me at (780) 421-2345 or by email at john.candidate@gmail.com.  

Thanks again for your consideration, and I look forward to the next step in the process!

Yours truly,

John Candidate  

